COI'ZTACOBAHO Ipuioxenue

C negaroru4eCKuM COBETOM K npukazy Ne02
[TpoTtokon Ne 1 ot 30.08.2021.1. ot 01 centsabps 2021T.
IHoJi0:xeHue

0 1eKYPHOM aIMHUHHUCTPATOPE B LIKOJIE
MBOY «Miacxan-lOprosckas CII umenn A.H.KagbipoBoii»

1. O01me MoJI0KeHUs

1.1. Hacrosimee Ilonoxkenue pa3paboTaHO B COOTBETCTBUU ¢ DeaepaabHBIM 3aKOHOM OT 29
nexadps 2012 1. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanum» ¢ H3MECHEHUSIMH OT 2
utonia 2021 roga, TpynoBoro konekca Poccuiickoit @enepanun, a Takke YCTaBOM OpraHu3aluu,
OCYIIECTBIISIONMIEH 00pa30oBaTEIbHYIO ACSATEIBHOCTh, U JPYTUMHU HOPMATHUBHBIMU TPABOBBIMHU
aktamu  Poccuiickoit ~ ®enepauuu, perjaMeHTHUPYIOUIMMHU  JIESITEIbHOCTh  OpraHu3aluil,
OCYIIECTBIISIOMNUX 00pa30BaTEIbHYIO NEATEIbHOCTD.

1.2. Jlannoe Ilonoxkenwe o AEKYpPHOM aJIMUHUCTPATOPE OMpPEAENsSeT OCHOBHBbIC (DYHKIHH U
00sI3aHHOCTH, TIpaBa W OTBETCTBEHHOCTHb JIGKYPHOIO aJMHHHUCTPATOpa, YCTAHABJIMBACT
MOCJIEA0BATEIbHOCTh €r0 JCHCTBUH NpU BO3HUKHOBEHHWM II0OYKapa W HWHOM 4Ype3BbIYAHOU
CUTYaIIHH.

1.3. [IonoxxeHue 0 AeKYPHOM aAMUHUCTPATOPE B IIKOJIE pa3pab0TaHO B LIEIIX:

* oOecneucHuss 0€30MACHOCTH KU3HEAEATEILHOCTH IIEAArOTMYECKOI0 KOJIJIEKTHBA H
o0yuaromuxcsi; MpeAoTBPAIlleHUs] BO3MOKHBIX YpE3BbIYAHBIX CUTYAIIHIA;

*  CO3JaHMs yCIOBUM, HEOOXOAUMBIX JJI 00pa30BaTEIHLHOM IEATEIbHOCTH,

* OpraHu3aldd KOHTPOJIS 3a COXPAaHHOCTHIO IIKOJBHOTO HMYIIECTBA, a TaKXe 3a
COOJII0JICHUEM BCEMHU yYaCTHUKAMHU OOpa30BaTENIbHBIX OTHOIICHUHN TOPS/IKA, YUCTOTHI,
Pa3BUTHUS HABBIKOB YUYEHUYECKOTO CAMOKOHTPOJIS.

1.4, JlexypHblii aAMUHUCTpATOp Ha3HAYaeTCs M3 4YUCIA aJIMUHHCTPATUBHBIX COTPYIHUKOB
o0m1eo0pa3oBaTeIbHOM OpraHU3allid B COOTBETCTBHMHM C TpaduKOM JEKYpPCTB IO IIKOIE,
YTBEPkKAa€MOM Ha Y4eOHBIH ro.

1.5. JexypHblit aMUHUCTPATOP MMOJYUHSETCS HEIIOCPEACTBEHHO JIUAPEKTOPY
o011eo0pa3oBaTeabHON OpraHU3aluy.

1.6. JlexxypHoMy aJAMHHHUCTPATOpPy MO OPTaHU3AIMOHHBIM BOMPOCaM HEMOCPEICTBEHHO
IO TUHHSIOTCS:

*  KJIACCHBIM PYKOBOJAMTEIb JEKYPHOTO KIIacca;

*  JIGKYpHBIC YUUTETIS;

* MeJaroru u oOydaromuecs.

1.7. JJexXypHBIH aIMUHHCTPATOP BO BPEMsI OCYIIISCTBICHHMS CBOCH JIEATCIbHOCTH PYKOBOJICTBYETCS
CICIYIOIIUM JOKYMCHTAMHU.

* Koncturynueit Poccniickoit @enepannu;

»  ®epepanpHbIM 3akoHOM «O0 00pazoBanuu B Poccuiickoii Deneparumy;

* I'paxnmanckum kogaekcom Poccuiickoit @enepannu;

* CewmeiinbIM KoekcoM Poccuiickoit @enepanuuy;

* ykazamu [Ipe3unenta Poccuiickoit @enepannu;

* pElIeHUsSMHU OPTaHOB YIpaBIeHHUS 00pa30BaHUs BCe YPOBHEU MO BOIIpOcaM 0OpazoBaHUs
1 BOCIIUTAHUS 00y4aromnuXCs;

*  QJIMHHUCTPATUBHBIM, TPYJOBBIM U XO35HCTBEHHBIM 3aKOHOIATEIbCTBOM;
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* TpaBUJIAMHU U HOPMaMH OXpaHbl TPYAA U MOXKapHOU O€30MaCHOCTH;

* VYcraBoM U JIOKQIBHBIMHM IIPAaBOBBIMH aKTaMu IIKOJbl (B ToMm uucie [IpaBunamu
BHYTPEHHETO TPYAOBOTO PacIopsiiKa);

* IPUKA3aMU AUPEKTOPA HIKOJbI;

*  JIOJDKHOCTHOM MHCTPYKIMEH JCKYPHOIO aIMHUHHMCTPATOPA IIKOJIBI,

* HacrosmuM [lonoxenuewm;

+ cobmonaer Konsenmuto OOH o npaBax peGeHka.

2. OcHOBHbIE (PYHKIIUH U 00SI3aHHOCTH /IEKYPHOT0 a/IMHUHHCTPaTOpa

2.1. OCHOBHBIMH HAaIpAaBJICHUSAMHU JEATEIBHOCTH JAEKYPHOIO aJIMUHHUCTpPATOpa SBJISIOTCS
opranuzaiysi 00pa30BaTENbHON NEATETFHOCTH U PYKOBOJCTBO €I0 B COOTBETCTBUHU C YCTaBOM
IIKOJIBI M 3aKOHOJIaTeNbecTBOM Poccuiickoit deneparyy B nepruosi CBOEro 1eXKypCTBa.

2.2. Pabounii 1eHb 1eKYPHOTO afMHHKUCTpaTopa HaunHaeTcs B 7:30 u 3aBepmaercs B 18:00.

2.3. Ilepes HayanoM y4eOHBIX 3aHATUH JIeKYPHBIA aJIMUHUCTPATOP JOJKEH:

e cpaenarb 00X0J y4eOHBIX KaOMHETOB IIKOJBI IS TPOBEPKH TOTOBHOCTH K
00pa30BaTeNIbHON JESTEIbHOCTH;

o yOeIuThCS B HAUIMYUU HAJUIEKAIIETO TEIJIOBOIO PEKMMA B IIKOJIE:

- 8 X0J100HbIL nepuod 200a — 18-24 °C;

- 6 menavli nepuod 200a i1 BCEX THUIOB MOMELIEHUN BEpXHsS I'paHULA JOIYyCTUMOM
Temmeparypbl Bo3ayxa He Oosee 28°C, HIKHSASA rpaHULAa UACHTUYHA XOJOJHOMY IEPUOTY
roja;

e IpU HEOOXOAMMOCTH BKJIIOYHMTH (BBIKJIIIOYMTH) OCBELIEHHME: B BECTHOIOJIE, XOJljIe, Ha
dTa)kax, JICCTHUYHBIX TUIOMIA/IKAaX, MECTaX OOIIEro MmoIb30BaHus;

e BBINOJIHUTH BHYTPEHHUIl 00Xxox mnomeuieHuit 0011e00pa3oBaTeNbHON OpraHu3aluy,
YIOCTOBEPUTHCS B LIEJIOCTHOCTH OKOH;

e OpraHu3oBaThb paboOTy JEKYpPHBIX Yy4yHTeJIeH [0 WIKOJe, NPOBECTH IUIAHEPKY I
obecrieueHnst 3PPEKTUBHOTO ICKYPCTBA;

o yOeautbcs B MPaBWIBHOW OpraHM3allid IPOIMYCKHOTO PpPEeXHMMa, OCYILECTBIICHUS
TEMIIEPATYPHOTO CKPUHUHTA;

e B 3UMHUH IIEpPUOJA Troja MPOKOHTPOJIUPOBATH M YyOeIuThcsi B 00OpabOTKE IOPOXKEK Ha
TEPPUTOPUHU ILIKOJBl U CTYNEHEK JIECTHUI] NPU BXOJE INPOTUBOIOJIOJIEAHON CMECHIO
(meckom).

2.4. Bo Bpemsi 00pa30BaTeNbHOM JIEATEIBHOCTH JISKYPHBIA aJIMUHICTPATOP 00s3aH:

e KOHTPOJUPOBATh CBOEBPEMEHHOCTh I10JIa4M IIKOJIbHBIX 3BOHKOB Ha 3aHATHE U Ha
NIEPEMEHY;

e HE JIONyCKaTh OMO3/IaHMs Ha 3aHATHE MeJaroroB U 00y4arouxcs;

e  CIEAMTH 3a BBHIOJHEHUEM MPENOJaBaTENIMU OJIMHAKOBBIX TPEOOBAaHUI K 00y4YarOLIUMCS:

a) K BHEIIHEMY BUTY;

0) K CaHHUTapHO-TUTMEHMYECKUM TpeOOBaHUSAM BO BpeMs 0Opa3oBaTeIbHOMI
NeSITebHOCTH;

B) IIPOBEPSATH, KOHTPOJIUPOBATH, & IPU HEOOXOJUMOCTH KOPPEKTUPOBATh OPraHU3alIHIO
JEXKYpPCTBa M0 IIKOJIE JEKYPHOTrO KJIacca;

e HE JIONyCKaTh NpeObIBAHUS B LIIKOJIE TOCTOPOHHUX JIMII;

e  KOHTPOJHUPOBATH JECKYPCTBO YUUTENEH Ha dTaKax;

e KOHTPOJUPOBATh BBINIOJIHEHUE COTpyAHHMKamMHu [IpaBuy BHYTpEeHHEro pacropsjka,
oOyyaromumucs - [IpaBui noBeneHust 00y4aroIMXCsl.

2.5. B cimyuae BO3HWKHOBEHHS KOH(JIMKTHOW CHTYallMH, KOTOpash MOXKET YTpOXaTb KH3HH WU
30pOBbIO  OOywarommxcsi W pabOOTHMKOB  IIKOJIBI,  NPOHUKHOBEHHS B  3/IaHUE
o011eo00pa3oBaTeabHON OpraHU3alMi MOCTOPOHHUX JIMII BOCIOJIb30BaThCSI TPEBOKHOM KHOIKOIA,
BBI3BaTh COTPYJHHMKOB IMOJHUIMH, OCYLIECTBIATh MEpHI, 0OecreunBarone 0e30MacHoCTh AeTeil u
COTPYIHUKOB 00pa30BaTeIbHON OpraHu3aluy.

2.6. Crporo coOmronaTh NHpaBWiIa IO OXpaHe Tpyna, Hactosuiee [losokeHHe O JeXKypHOM
aJMHHHCTpATOpe B IIKOJIe, MpaBHJIa IMOXKApHOM O€30macHOCTH, 3HAaTh U COOIOIATh MOPSIOK




JNEHCTBUI NIpU BO3HUKHOBEHMM IIOKapa M HMHOM 4Ype3BbIYAMHON CHUTyalluu, 3BaKyaluu (CM.
Ipunoosicenue 1).
2.7. Ilociie OKOHYAHUS 3aHATUHN JICKYPHBIA aIMUHUCTPATOP 00s3aH:

e IPOBEPUTHh HAIMYME KJIACCHBIX XXYPHAJOB B YUYUTEIbCKOW, HAJIWYHME U CBOECBPEMEHHYIO
clavyy KIIFO4eH;

e BMECTE C JCKYPHBIM yUUTEIEM IIPOBEPUTH CAHUTAPHOE COCTOSIHUE JIECTHUYHBIX TUIOMIAZ0K
U JIPYTUX [TOMEIICHUN;

e TPUHATH COOOMICHUS OT JAEKYPHBIX YUHUTEICH O KayecTBE UX JEKYPCTBA U BBISIBICHHBIX
HEJ0CTaTKax;

e COOOUIMTH 3aMECTUTENIO JTUPEKTOpa MO aAMHUHHCTPATHUBHO-XO3SIMICTBEHHON pabdoTe o
BBISIBJICHHBIX HEUCIIPABHOCTAX JJIEKTPOOCBEILEHUs, 3aMKOB, JABEPEH, O IIOJIOMKax B
OTOIUTEIBLHON CUCTEME U T.1I.

2.8. 060 Bcex 3amMeyaHMsIX ACKYPHBIH aJIMUHUCTPATOpP JENAeT COOTBETCTBYIOUIYIO 3alliCh B
KypHaJle JIe)KYpPHOrOo  aJIMUHUCTpaTopa H JOKIQAbIBaeT JUPEKTOpY 00pa3zoBaTebHOMN
OpraHu3aIUu.

3. [IpaBa e:KypHOro aJIMUHUCTPATOPA B LIKOJ€
3.1._JlexxypHbIH aIMUHHCTPATOP MMEET MPABO B Mpejieax CBOSH KOMIICTCHIINN:

e TMPUHUMATH YIPABICHUSCKUE PEIICHUs, KAcaloIIUecs OpraHu3aluu 00pa3oBaTEIIbHON
NEeSITETIbHOCTH BO BPEMSI CBOETO JISKYPCTBA I10 IIKOJIC;

. HC JOIMYCKAaTh MOCTOPOHHUX JIMIL B IIKOJY,

e TpeOOBaTh OT COTPYAHUKOB COOJIOJICHUS PEKUMa PaOOThI IIKOJbI, TPABUI BHYTPEHHETO
TPYAOBOTO pacropsijKa, paClMCaHusl YPOKOB U JOMOJHUTEIbHBIX 3aHATHI;

e JaBaTh 0053aTEIIbHBIC PACIIOPSHKEHUS COTPYIHUKAM IIKOJIBI,

. 6GCHp€H$[TCTB€HHO IMpOXOAUTH BO BCC IMOMCIICHU A O6pa3OBaT€HLHOﬁ OopraHnu3aluu,

e TpeboBaTh OT OOYYAIONIMXCS COOJIIOJCHHUS PEKUMa IIKOJbI, IPaBWJI BHYTPCHHETO
pacnopsiika 00yJaronuXxcs, PacuCcaHusl YPOKOB M JIOTIOTHATEIHHBIX 3aHSATHIA;

e TpHBICKATh K JUCHUILUIMHAPHOHW OTBETCTBEHHOCTH OOYyYarOIIUXCS 3a MPOCTYIIKH,
JIe30pTaHu3yoIue  00pa30BaTENbHYI0 JIEATENBHOCTh, B TOPSAKE, YCTaHOBICHHOM
[IpaBuIaMy BHYTPEHHETO PACIIOPSIKA U MHBIMHU JIOKaJIbHBIMH HOPMATUBHBIMU aKTaMH;

e TMPEACTABIATH K JTUCIUIUIMHAPHONW OTBETCTBEHHOCTH COTPYIHHKOB 001Ie00pa3oBaTeIbHOM
OpraHH3aIny;

e TIPEICTABIATh COTPYAHUKOB W OOyUAIOIMIMXCS O0O0IIe00pa3oBaTEIbHOM OpraHU3aIuu K
HOOILPEHHUIO.

4. OTBETCTBEHHOCTH J€KYPHOI0 aIMUHUCTPATOPA
4.1. JexxypHBIA aIMAHUCTPATOP IIIKOJIBI HECET OTBETCTBEHHOCTD:

e 3a JIONYCTHBILIEE HAPYIICHUE WM HEBBIIOJHEHUE TPEOOBAaHUI HACTOAIIEH MHCTPYKIIUU IO
OXpaHE TPy[a, pacCMaTPUBAETCA KAK HAPYIIUTENIb MPOU3BOJCTBEHHOW IUCUUILIAHBI U
MOKET OBITh TPUBIEYEH K AUCHUIUIMHAPHOW OTBETCTBEHHOCTH M IMPOXOXKICHUIO
BHEOYEPETHON MTPOBEPKHU 3HAHUM TPEOOBAaHUM OXpaHbI TPY/IA B IIKOJIE, @ B 3aBUCUMOCTH OT
MOCNEACTBUM - U K YrOJIOBHOW; €CIM HapyIIeHHE TMOBJIEKIO MaTepHalbHBIM yIIiepd - K
MaTepHUAIbHON OTBETCTBEHHOCTH B YCTAHOBJIEHHOM TMOPSIKE;

e 3a WCHOJIb30BAHME, B TOM YHCJIE OJHOKPATHO, METOAOB BOCIHTAaHUS, BKJIIOYAOLIUX
¢buznyeckoe U (WIKM) ICUXOJIOTUYECKOE HACUIINE HaJl TUYHOCTHIO 00YJaroIIerocs, a Takxke
32 COBEpILICHHE HWHOIO0 AaMOPAJIbHOTO MPOCTyNKA 3aMECTUTENIb JUPEKTOpa IO
aJMUHHCTPATUBHO-XO3SIICTBEHHON paboTe MOXET ObITh OCBOOOXKIEH OT 3aHUMaeMoi
noipkHOCTH cornacHo TpynoBomy Kopekcy Poccuiickoit @enepannu. YBOJIbHEHHE 3a
JTAaHHBIN MPOCTYIIOK HE SIBJIAETCS MEPOM JUCHUILIMHAPHON OTBETCTBEHHOCTH.

5. BzanmoorHomenue. CBA34 MO JO0KHOCTH
5.1. JlexxypHblit a AIMUHHUCTPATOP paboTaeT 1o rpaduky, yTBEpKACHHOMY TUPEKTOPOM HIKOJIBI.



5.2. UadopMupyeT AUPEKTOpa MIKOJIBI U COOTBETCTBYIOIIHE CIYKObI 000 BCEX YpE3BBIYANHBIX
NPOMCIIECTBUAX B IIKOJE, CBA3aHHBIX C KH3HBIO M 3J0POBBEM OOYYAIOIIUXCS M COTPYIHUKOB
0011e00pa30BaTeIbHON OpraHU3aluy.

6. 3ak/I0unTebHBIE M0JI0KEHUS

6.1. Hacrosimee IlomokeHue o AEKYpPHOM aJIMUHUCTPATOPE WIKOJBI SIBISETCS JIOKAIbHBIM
HOPMATUBHBIM aKTOM, NMpUHUMaeTcs Ha OOmeM coOpaHuu pabOTHUKOB IIKOJBI M YTBEPKAAETCS
(iubo0 BBOAMTCS B JIEHCTBUE) MPHUKA30M JAUPEKTOpAa OpPraHU3allud, OCYLIECTBIISIOIIEH
00pa3oBaTeNbHYIO JIEATEIbHOCTb.

6.2. Bce u3MeHeHMs] U [JIONOJHEHHs, BHOCHMbIE B Hacrtosimee llomoskenue, opopmisitoTcss B
NUCbMEHHOW (opMe B COOTBETCTBUHM JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanyu.

6.3. IlonoxeHnue o 1eKypHOM aAMUHUCTPATOPE IIKOJIBI MPUHUMACTCSI HA HEONPEIEICHHBIA CPOK.
U3menenus u gononHeHus k [lonokeHuio mpuHUMAIOTCS B MOPSIKE, MpeaycCMOTpeHHOM 1. 6.1.
Hacrosuiero Ionoxenus.

6.4. Tlocne mpunstusa IlonoxxkeHus (WM W3MEHEHHM M JOTIOJHEHUM OTACIBHBIX ITYHKTOB H
pa3zesnoB) B HOBOM peJaKLUy IpeablIylas peJakiiisg aBTOMaTUUECKH yTPauuBaeT CUILY.
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Ipunoowcenue 1

IHopsinok nelcTBUI IPU BO3SHUKHOBECHUHM I10KaApa M HHOH Ype3BbIYaHOM

CUTYALMHU, IBAKY AU

1. B cayuae nonyuenuss mpasmol COmpyOHUKOM UTU OOYUAIOWUMCS OeHCYPHBIUL AOMUHUCTPAOP
WKOIbL 00A3aH:

103BaTh Ha MOMOIIIb;

BOCIIOJIb30BATHCS AllTEYKOW MEPBOM TOMOIIIH;

BbI3BaTh ~ MEIMIIMHCKOTO pabOTHHMKAa  00IIeo0pa3oBaTeIbHON  OpraHW3aluu, IMpU
HEOOXOJUMOCTH, BBI3BaTh CKOPYIO MEAMIIMHCKYIO momomls mo Ttenedony 03 (103) u
COOOUIUTH O MPOUCIIECTBHU AUPEKTOPY IIKOJIBI.

2. B cyuae nosisnerust 3a0bIMAHUS UTU 80320PAHUSL OHCYPHBIU AOMUHUCMPATOP WKOJIbL 00S3aH.

BpyuHy!0 3azercTBoBaTh AlIC;

o0ecreunTh BBI30B MOXKapHOU oxpanbl 1o tenedony 01 (101, 112);

MPHUHITH MEPhl OPTaHU3AMMOHHOTO XapaKTepa MO OTKPBHITUIO 3BAKYAIIMOHHBIX BBIXOJOB U
9BaKyalluu 00y4aronnuxcs U COTPYIHUKOB U3 3aHHUI U TOMEIleHU B 6€3011acCHOE MECTO;
COOOUIUTB O MPOUCIIECTBUH AUPEKTOPY 001Ie00pa30BaTEILHON OpraHNU3aIIH.

3. B ciyuae yepo3vl unu 603HUKHOBEHUS 04d2a ONACHO20 8030€liCMEUsl MEXHO2EHHO20 Xapakmepd,
Yepo3bl UNU NPUBeOeHUsi 8 UCNOIHEHUEe MEPPOPUCUYECKO20 aKma CIEAYeT PYKOBOJCTBOBATHCS
[Inanom sBakyanuu, MHCTpyKIMEeH o mopsiAke ACHUCTBUN B ciiydae yrpo3bl U Bo3HUKHOBeHUH YC
TEPPOPUCTUUECKOTO XapaKTepa.
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