COI'ZTACOBAHO Ipuioxenue

C negaroru4ecCKuM COBETOM K npukazy Ne02
ITpoToxon Ne 1 ot 30.08.2021.r. ot 01 centsadps 2021T.
IHHonoxenue

0 IIKOJbHOM O0HOJIHOTEYHOM (pOH/IE YHeOHNKOB, NOpsiAKe ero GopMupoBaHmusi,
ydeTa, HCI0JIb30BaHUA U o0ecnedeHnsi COXPAHHOCTH

1. O6uIue moJI0KeHu

1.1. Mannoe Ilonoxxenune pa3zpaboraHo B cooTBeTcTBUU ¢ DenepanbHbIM 3ak0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoanuu B Poccuiickoii ®enepanuny» ¢ uaMeHeHusmMu ot 2 urons 2021 rona,
@3 ot 29.12.94 Ne 78-03 «O OGubmmoreunom aene» B penakuuu ot | mas 2019 r., Ilpukazom
MunuctepctBa KynbTypbl Poccuiickoit ®enepaunu ot 8 okts6ps 2012 roma N 1077 «O06
yrBepkaeHnn [lopsiaka ydera JOKYMEHTOB, BXOISIIMX B COCTaB OMOIMOTEYHOro (HOHIA» C
u3MenenusmMu Ha 2 ¢espans 2017 roma, Ilucekmom MunucrepcTBa 00pa3oBaHUS U HAyKd
Poccuiickoit ®@enepaumu ot 08.12.2011r. Ne M/I-1634/03 «OO6 wucmosnb30BaHNH y4eOHUKOB B
o0pa3oBaTeNnpHOM IMpOIEcce», a Takke YCTaBOM OOpa3oBaTENbHOW OpraHM3alil U JIPYTHMH
HOPMAaTUBHBIMM  IIPaBOBbIMM  akTamu  Poccuiickoin ~ @exepanuu, peraaMeHTUPYIOIIMMHU
JeSITeNIbHOCTh OpPraHU3alui, OCYIIECTBISIIOIIMX 00pa30BaTENbHYIO 1EATEIHHOCTb.

1.2. Hacrosimee IlomoxxeHne o mIKOJIBHOM OubmuoredyHoM Qounae (manee — IlomokeHue)
oTpezensieT NopsSAoK ydyera 6ubnuoreyHoro ¢poHIa U MeXaHu3M (HOpMHUPOBaHMSI, COXPAHHOCTH U
IIPEIOCTABJICHUSI B TMOJb30BAaHUE YUYEOHMKOB, Y4€OHBIX MOCOOUHM, Yy4eOHO-METOAMYECKUX
MaTepuajgoB O0y4aroumcs o0pa3oBaTeNbHON OpraHu3aluu (Jajee — IIKOoJa), OCBAUBAIOLIUM
OCHOBHBIE 00pa3oBaTelbHBIE MPOrpaMMbl B TpeAenax (QenepanbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKKe 3aKPelisieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON e TEHHOCTH.

1.3. TlonsTus, ucnonb3yemole B [lonoxeHnn:

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUYECKOE U3JI0KEHUE YIEOHOU JAUCITUTUIHHBL,
COOTBETCTBYIOIIEe Y4eOHOI MporpamMme 1 O(UIIMATBEHO YTBEP)KIEHHOE B KaueCTBE JaHHOT'O BUJIA.
MoskeT ObITh IPEICTABIICH B MIEUATHOMN U DJIEKTPOHHOU opMme.

Yuebnoe nocooue — yuebHOe wu3maHue, MOMONHSIONIEE WJIM 3aMEHSIOINIEEe YAaCTHYHO, WU
MOJTHOCTBIO YYEOHHK, OHUIIHATIBHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BHJIA.

Pabouas mempaos — ydebHoe T1oOcoOue, uMerolee OcoObIil AMIAKTUYECKUH —ammapar,
CIOCOOCTBYIOIIUN CAMOCTOSITEILHOM paboTe 00yUaromerocst Hai OCBOEHHEM y4eOHOTO MIpeIMETa.
Yueono-memoouueckue mamepuanst — COBOKYIHOCTh MAaTe€pHajoOB, B TIOJHOM o0ObeMe
00eCTIeYnBAOIINX TPETOAaBaHue JaHHOW TUCIMIUIMHEI (aTJIachl, KOHTYPHBIE KapThl, TOYPOYHOE
TUTAaHUPOBAHKE, CPEJICTBA KOHTPOJISI 3HAHUI, CIIPAaBOYHbIE U3AaHUs, pabodne MporpaMMBbl U T.J1.).
Cpeocmea o00Oyuenuss u e6ocnumanusa — JPyru€ WCTOYHHKKA ydeOHOW uHGOpMaIH,
MIpeoCTaBIIsIeMble 00yUarOIIUMCS B X0JIe 00pa30BaTEIbHOMN 1A TENbHOCTH.

1.4. Lensro Hactosimero IlonoxkeHuss SBISETCS CO3JaHUE YCIOBUW JUISI MaKCHMaJIbHOIO
obecriedeHnss y4eOHOM JUTEpaTypoil OOY4YarOUIMXCS IIKOJBI, IOBBIIMIEHHE OTBETCTBEHHOCTH
MeIarOTMYECKOT0 KOJUICKTHBA M CEMBH 3a TPAaBIIIBHOE, PAIMOHAIFHOE MCIIOIb30BaHUE IITKOJIBHBIX
y4eOHMKOB, OpraHu3aius paboThl Cpeau OOydYalolMXcs W HMX POAUTENCH MO BOCHUTAHHIO
OCO3HAaHHOTO0, OEPEKHOTO OTHOLIEHUS K YUEOHHUKY.

1.5. Vduer noxkymMeHTOB OUOMHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH W IUIAHUPOBAHUS
NeSITeIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEUEHHIO €0 COXPAaHHOCTH.



2. ®opMupoBaHue (poHIa YHeOHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JIuTepaTypbl
2.1.  KowmmiekToBanue yueOHOTo GoHaa OMOIMOTEKH IKOJIBI TPOUCXOIUT Ha OCHOBE €KETOTHO
yrBepxkaaemMbix denepabHbIX NepedyHell yueOHUKOB, PEKOMEHIOBAHHBIX K HMCIIOJIb30BaHUIO MPU
peanu3ali  MUMEIOIIUX TOCYAApCTBEHHYIO AKKPEAMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HayaJlbHOrO OOLIEro, OCHOBHOro oO0mIero, cpegHero oO0mero oOpa3oBaHMs, IEepeyuHeit
OpraHu3alfii, OCYIIECTBISIOIMIMX BBIIYCK YYE€OHBIX IOCOOMIA, KOTOpBIE JOMYCKAIOTCS K
UCIOJIb30BAHUIO IIPU peaIn3allii UMEIOLINX FOCYyJapCTBEHHYIO aKKpEAUTAII0 00pa30BaTeIbHbIX
nporpamm. ExxerogHo yrBepxaaeTcs nepedeHb y4eOHMKOB U y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aLMH.
2.2.  OOpa3zoBarenbHas OpraHU3aIMs CAaMOCTOSITEIbHA B BEIOOPE U OTIPEICIICHUH:
* KOMIUICKTa YYEOHMKOB, YYEOHBIX IOCOOMA, Y4EOHO-METOAUYECKUX MaTepHasoB,
o0ecTeYnBaroIUX MPErnoiaBaHie yueOHOro npeaMeTa, Kypca, JUCIUILTHHBL (MOIYJIs);
« cpeAcTB O0ydeHHMs M BocnuTaHusa. BpiOop cpenctB oOyueHHsT M BOCIUTaHMSA
orpexaensercss crnenuduKkon coaep)aHus U GOpMON OpraHu3anuu 00pa3oBATEIHLHOMN
JesITebHOCTH.
2.3. llomosHenue yueOHOrO (QoHIa obecmeunBaeTcs 3a CUeT CpPeACTB  (hemepaabHOro,
pPErMOHANBbHOIO, MyHHIMNAIbHOTO OromxkeroB (cr.35, 1n.2 @enepambHoro 3akoHa «OO0
obpazoBannn B Poccuiickoii =~ ®exepannny»); WHBIX HCTOYHHKOB, HE  3alpelieHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3THOrO MOXKEPTBOBAHUSA (UIUUYECKUMHU W/HUIH
IOPUINYECKUMU JINLAMH.
24. B mensax obecrnieueHus: o0ydyaromuxcs yaeOHUKaMu, Y4eOHBIMH IMOCOOUSMU IIKOJIA MOXKET
B3alMO/JICIICTBOBATH C JIPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMu paiioHa, YTpaBiIeHUEM
oOpa3oBaHHs.
2.5. HenocpeacTBeHHOE PYKOBOICTBO M KOHTPOJb PabOTHI MO CO3/IaHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIIMOTeYHOro (OHJAa IIKOJBbHBIX YUYEOHHMKOB  OCYILECTBIIAET JUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.6. JlomyckaeTcsi MCIOJb30BaHME y4yeOHO-METOJUUYECKUX KOMIUIEKTOB, BXOJAIIMX B
@enepalibHbIil  HepeyeHb y4EOHHMKOB, corylacoBaHHbIX Ha [lemarormueckom coBere W
YTBEPKJCHHBIX PUKA30M TUPEKTOPA IIKOJIBI.
2.7.  Jlns >dheKTUBHON OpraHU3aIllui 00pa3oBaTEIbHON JESITeIHbHOCTH HCIIONB3YeTCsl YaeOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.
2.8.  Tlpomecc paboTsl mo hopmupoBaHuio (HoHIA YICOHOM JIUTEPATYPHI BKIIOUALT CIICTYIOIINE
JTarbIl:
e paboTa memarormyeckoro KojuiektTuBa ¢ (DemepanbHBIM  IEpeYHEM  YUEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOIH30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;
® [IOArOTOBKA CIHCKA Y4€OHUKOB, IUIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4EOHOM TOAY;
e [pefoCTaBieHUE cHUcka y4eOHUKOB IlemarornueckoMy coBeTy Ha COIJIaCOBaHHME U
YTBEPKICHHE;
® JMarHOCTUKAa YPOBHSA OOECHEeYeHHOCTH oOydaroumxcss y4eOHOW JuTepaTypoil Ha
CIIEAYIOIIMNA y4eOHBIN IOl B COOTBETCTBUU C KOHTMHI'€HTOM OOYy4aroIIMUXCsl, COCTABIECHUE
MEePCIEKTUBHOTO TUIAHA KOMIUIEKTOBaHUS yueOHOTO (hOH/A;
e odopmieHHE 3aKa3a YUeOHUKOB M y4EOHBIX NMOCOOMI B COOTBETCTBHM C YTBEP)KIECHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAaHUS,
® TMPOBEJCHHWE AyKIIMOHA W 3aKJIIOYEHHE OTOBOpa C TMOCTAaBIIMKOM O 3aKyNKe Y4eOHOH
JTUTEPaTypHI,
® [IpHEM U Y4eT BHOBb MOCTYIMUBIIEH yueOHOI TuTEepaTypsl B OMOIHOTEKY.
2.9. bubnuoreunsiit GoHA MIKOIBHBIX YYEOHMKOB YYHUTHIBACTCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOTHOTEKH.
210. K oubnuomeunomy ¢pondy yuedonon numepamypot (yueOHOMY (QOHIY) OTHOCSITCS
y4eOHHKH, YdeOHbIe moco0us1, opdorpaduueckue caoBapu, MaTeEMaTHIECKUE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH U 337124, TPAKTUKYMbI, KHUTY JUIS YTCHUs, XpECTOMAaTUH, paboyue TeTpau, aTiachl,



KOHTYpHBIE KapThl B II€4aTHOM M DJEKTPOHHOM BHJE, COJEPXKAHME KOTOPBIX OTBEYAET
TpeOOBaHUSIM rOCYIapCTBEHHBIX 00pazoBaTeIbHbBIX CTaHJApPTOB, 00ecIeunBaroIIX
MPEEMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH M CHUCTEMAaTHU3MPOBAaHHBIX 10 00pa3oBaTeIbHBIM
o0acTsM.
2.11. JloxyMmeHTHI, BKIO4aeMble B (GoHa Oubmmoreku, mMapkupytorcs. [Ipu 3Tom Moryr ObITh
WCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKHM, UHIUBHyalbHbIC IITPUXOBBIE KOJbI, IPYTUe BHU[bI
MapKHPOBKH.
2.12. JIoKyMeHTBHI TIOCTYNAalOT B OHONHMOTEKY M BKJIIOYAIOTCS B OMONMHMOTEYHBIM (OoHI B
pe3yabTaTe TMOCTaBKH 00S3aTEIbHOTO 3K3EMIUISpA, IMOKYNKH (HMOJAMHCKH, OOMEHa, JapeHus,
[IOKEPTBOBAHMSA, KONMPOBAHUSA  OpPUTMHAIOB M3  ¢oHaa  Oubimoreku). J[OKyMEHTSI,
MOJITOTOBJICHHbIE K NpUeMy B OWOIMOTEYHBIH (DOHI, MOABEPraroTCs MEPBHYHONW 00paboTKe M
UHUBUYaJIbHOMY YYeTy.
2.13. JIOKyMEHTBHl MPHUHHUMAIOTCS 1O MNEPBUYHBIM YYETHBIM TOKYMEHTaM (HakJIajHas, akT),
BKJIFOYAIOIUM CIIUCOK MOCTYTIJICHUH.
2.14. TlpueM JOKYMEHTOB, TOCTYNAIOIIUX B OHOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTeNIbHbIE IK3EMIUISIPBI, AEMO3UTHBIE SK3EMILUIPbI MEXIYHAPOIHBIX
OopraHu3anyii, O0e3BO3ME3/HBIC MOCTYIUICHHWS W3 HEM3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IIprueMe JOKYMEHTOB.
2.15. Ilpuem ITOKYMEHTOB, IMOCTYMAIOIUX B OMOIHMOTEKY OT IOPHINIECKOTO, (PU3NIECKOTO JIUIA
B BUJIE Jlapa ¢ yKa3aHHEM ero Ha3HaueHHs /s MONoJHeHus: 6ubiauoTeyHoro ¢poHaa, ohpopmisercs
JIOTOBOPOM TOXKEPTBOBAHUSA B COOTBETCTBHHM C ['paxkaaHckuM konekcoM Poccuiickoin denepaunun
(ct. 574, 582).
2.16. Ilpuem NOKyMEHTOB OT YMTATENEH B3aMEH YTEPSHHBIX M NPU3HAHHBIX PABHOIICHHBIMU
yTpaueHHbIM, O(OpMIIIETCS aKTOM O TNpuéMe JOKYMEHTOB B3aMeH yTepsHHbIX. B akrte
yKa3pIBaeTcs  (amMHIMs, WHUIMAIBl  YHTATeNs, CBEACHHA 00  yTEepSHHBIX  W3JaHUAX
(perucTpaMOHHBIH HOMEp, KpaTkoe Oubanorpaduyeckoe ONUCaHUue U3JaHus, [IEHa) CBEIEHUs O
MPUHATHIX M3IaHUAX (KpaTKoe Onbarorpadguueckoe onucaHue u31aHusl, ieHa), TOAMUCH YUTATeIs
Y IPUHUMAIOLIEH CTOPOHBI.
2.17. VYuér oubmmoreynoro ¢oHma y4eOHOU JIMTEpaTyphl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o011yt0 BeJIMYMHY (POHAA YYEOHMKOB, M CIIY’KUT OCHOBOM €ro MHpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCTIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHUSI KOHTPOJIS 32 HATMYMEM U JIBUKCHUEM
y4eOHUKOB.
2.18. IIpomecc yuera OuOmmoTre4HOTro (OHIA YIEOHMKOB BKIIFOUACT: MPHEM, IITEMIIEIIEBAaHHE,
perucTpanuio NoCTyIJICHNs, paclpeieeHus 10 KilaccaM, BBIOBITHS, a TaKKe MOJABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 MTPOBEPKY.
2.19. Bce onepanuu mo y4etry MpOM3BOAATCS 3aBENYIOIIMM OMOIMOTEKOM, CTOMMOCTHBIN yueT
BeneTcs OyxranTepuent, oOcimyxuBarolieil mkony. MuBeHTtapusamus yueOHOro QoHIa U cBepka
JAHHBIX ONOIMOTEKU U OyXTanTepuu MPOBOIUTCS €KETOTHO.
2.20.  Yuer y4eOHOU TUTEpATypPhl OCYIIECTBIISIETCS TPYMIIOBBIM CIIOcOOOM U BeneTcs B «Kuure
cymmapHoro yuyetay (manee - KCVY) u (unu) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21.  KCY cOCTOUT U3 TpeX YacTeu:
Yacts 1. [loctymnenue B goua. B aTy dacth 3amuckiBaeTcsi o01iee KOJUYECTBO MOCTYMUBIINX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOIUTEILHOTO
nokymenTa. Homep 3anmcu exxeronno HaunHaercs ¢ Ne 1 m ua€t no nmopsiaAKy nocTyIICHHM.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
YU4eOHHMKOB C YKa3aHUEM JaThl YTBEPIKICHUS aKTa W OOIIEro KOJMYECTBA CIMUCAHHBIX YYCOHHKOB
Ha o6uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJAaHUAX U3 TOJa B TOA MPOJOIKACTCS.
Yacte 3. Utorm yuera asuxeHus GoHIOB. B TpeTbeil yacTH 3allMChIBAIOTCS UTOTH JBUKEHUS
¢doHa yUeOHUKOB:

+ o01Iee KOJIMYECTBO MOCTYMUBIIMX YICOHHKOB 32 TEKYIIHH I'0Jl, HA CYMMY;

+ o011ee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;




« o0miee KOJUYECTBO YUYEOHHMKOB, COCTOSIIMX Ha ydeTe Ha | siHBaps MOCIETYIOIETO
roja, Ha CyMMy.
2.21. VpuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHHKOB OCYIIECTBIISETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJOXKHBIX KapTOUYKax CTaHAapTHOro pasmepa. Ha kapTouke ykasbIBaeTcs
pEeruCTpalioHHBI HOMep, OubiHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBIIMX Y4EOHHKOB C YKa3aHHeM LIeHbI. [Ipu HeoIHOKpaTHOM MOCTYIJICHUU y4eOHHKa, HE
UMEIOIEM OTJIMYHMMA, KpOMe roja M3/JaHUs M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPH KJIACCOB — T10
npenmMeram. [locne ciucanust Bcex yueOHMKOB KaPTOUKU U3bIMAIOTCS U3 KAPTOTEKHU.
2.22. Y4eTHble KapTOUYKH Y4YEOHHMKOB pPETUCTpUpYIOTCA B «KypHase perucrpanuu y4eTHBIX
KapTouek 0nbauoreyHoro (hoHAa IIKOJIBHBIX YUeOHUKOBY», KOTOPBIA BeAeTCs MO o0pasily: HOMep
10 MOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.23. Ydery momjiexaT BCE BHIbI Yy4YeOHMKOB UM y4eOHbIX TmocoOui. Paboume TeTpamu,
IUIAKTUYECKUE MaTepHhalibl, TaOJHIbl, TNPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JOKyMEHTaMU BPEMEHHOro Xxapakrtepa. Mx yder mpousBoautcs B «TeTpanu ydyera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npUHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJIUTCS 3aMUCh, MOATBEPKAAIOIIAS,
YTO MOCTYNHBIINE JOKYMEHTHI MPHHATH B OMOIMOTEUHBbIH (HOHI KaKk B 0OBEKT 0CO00 IIEHHOTO
JIBUKUMOTO uMyiecTna (nanee - OLIJIN) min kak B 00bEKT MHOTO ABMKUMOTO UMYIIIECTBA.
2.25. IlepBu4HbIE y4eTHBIE TOKYMEHTHI, MOATBEp)KIAIOMKE (HAKT MOCTYIUICHHS, MEPEaroTCs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHa.
2.26. ExxexBapTaibHO, IpH ycIIoBUH m3MeHeHus cocraBa OLI/IU, cBenenus 06 o01memM KOInIecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEYHOro (oHIa, Kak O00BEKT 0C000
[IEHHOT'O IBYKUMOTO UMYIIIECTBA, TIEPEAAIOTCS YIPEAUTEIIO.
2.27. BzaMeH yTepsSHHBIX WM HUCHOPYCHHBIX YYEOHMKOB MPHUHUMAIOTCS Apyrue KHUTH,
HEOO0XOMMBIC TIKOJIE. YUEeOHHWKH, YTepSIHHbIE W MPHUHATHIE B3aMEH, YUHThIBarOTCcA B «Terpamau
y4eTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJCH B3aMEH YTEPSIHHBIXY.
2.28. Yd4er BKJIIOYACT PETHCTPAIMIO MOCTYIUICHHUS JOKYMEHTOB B OMOMMOTEYHBIH (OHI, HX
BBIOBITHS 13 (DOHJA, UTOTOBBIC JaHHBIC O BeIWYnHE (00beMe) Bcero OnbanoTeuHoro (GhoHaa U ero
MoApa3aesioB, CTOMMOCTh (pOHIa.
2.29. OcHoBHbIE TpeOOBaHMUS, IPEIbABISEMbIC K YUeTy OMOIn0oTeuHOro QoHa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOU MH(MOpMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (JOHI M KaKIAOTO BBIOBITHS
u3 pouma;
*  COBMECTHMOCTh TMpPHEMOB H (OpM Yydera, HX HAJSKHOCTh TPH MaAPaJUICTHHOM
UCIOJIb30BaHUM TPAIUIIMOHHON M aBTOMAaTU3UPOBAaHHOMN TEXHOJIOTUH ydeTa;
*  COOTBETCTBHE HOMEHKJIATYpHl TOKa3arened ydeTa (poHAa aHAJOTHYHBIM ITOKA3aTeIsiM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKHY.

3. Ilops1ok BbIIa4YM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOW nuTepaTypoil ompenensiercs: [lomoxkennem o OUOIHOTEKE,
[IpaBunamu noab3oBaHus 6uOIMOTEKOM U JaHHBIM [lonoxkeHneM.
3.2. K oOywaromumcsi, OCBaWBAaIOIINM OCHOBHBIE OOpa3oBaTeIbHBIE MPOTPaMMBI B TIpeaesax
(benepanbHBIX FOCYJapPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIeT0 00pa3oBaHus;

« oOyyaromuecs, 0CBauBaOIIKE IPOrpaMMy OCHOBHOTO 001IIEr0 00pa3oBaHus;

« oOydaromuecs, OCBauBaIOIINE MPOTPAMMY CPETHEr0 00IIero 00pa3oBaHMs.
3.3. Illkoma OecrutaTHO oOecneuynBaeT OOydJaroUMXCs ydeOHUKaMH, y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (eliepalibHBIM IEepeyHeM y4eOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K MCIIOJIb30BAaHHUIO TPU PeaTu3allii UMEIOIINX aKKpeAUTAIIIO



00pa3oBaTEeNbHBIX MPOrpaMM HAYaJIBHOTO OOIEro, OCHOBHOTO OOIIEro, CpeaHero oomiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAApCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OO0yYarOIIMXCS YKa3aHHBIMHA M3JaHUSIMH OCYIIECTBISICTCS 3a CYET W3/IaHuil,
uMerImuxcs B (GOHAE MIKOJIbHONH OnOMMoTeku. bubmuorednsli (GOHI €XKErogHO MOIOIHASTCS
HEOOXOAUMBIMU yYEOHUKAMH, yYeOHBIMU U Y4€OHO-METOANYECKIMH TOCOOUSIMHU.

3.4. YuebHas nurepaTypa HCIOIB3YETCSd HE MEHEe 5 JIeT, HO MpU COoOTBETCTBUU DenepalbHOMY
crangapty U denepasbHOMY MepedHI0 y4eOHHKOB MOXKET MCHOIb30BaThes 10 10 mer (mucbMo
MunrcrepcTBa oopaszoanus U Hayku PD ot 08.12.2011r. Ne M/[-1634/03).

3.5. VYueOHmku, ydeOHbIE TMMOCOOMS U Yy4eOHO-METOIUYECKHE MAaTepHalbl, HEOOXOJIUMBIE
oOyyarolmumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NPEIMETOB, KYypCOB, AMCLUMIUIMH 3a TpeaeraMu
denepanbHBIX  TOCYIAPCTBEHHBIX  OOpa30BaTEIbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIC
MPeICTaBUTENIN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTssM-uHBaNIH1aM U JIETSM C OTPAaHUYCHHBIMU BO3MOXKHOCTSIMU 3JI0POBBSI, 00YJaIOIIUMCS Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOrPaMMaM C HCIIOJIb30BAaHHUEM JAMCTAHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHI HA MEPHOJ MOTydyeHHs 00pa30BaHUsl YUCOHHKH MPEIOCTaBISIOTCS
B I10JIb30BaHKE OECILIATHO.

3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHUe MaTepuaibl (paboyre Mporpammel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJAUYECKUE MOCOOUs U T.M.) JJIsl JTUYHOTO TMOJb30BAaHUS YUUTEIS
IIKOJIBI IPHOOPETAIOT CaMOCTOSTENbHO. ECiiM aHHbIe W3aHMsI UMEIOTCS B HANWYHH B (DOHIC
OuOIMOTEKH, yUuTeNsa 00eCIIeYHBAIOTCS UMH B €IUHUYHOM dK3EMILIsIpe OECIIaTHO.

3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOIUYECKHE TOCOOMS MPEJOCTABIISIOTCS OOYYaroUIMMCs
IIKOJIBI B TUYHOE TMOJIb30BaHUE MO OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH roJi HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHSI OHH PAaCCUYUTaHbl. BTOPO KOMIUICKT yUeOHHKOB MOKET OBITh BBIJIAH IO
3asBJICHUIO POJUTENIEH B CBS3U C YXYAIICHHEM 3[0pOBbS OOy4aromierocss Mpu HATUYHH
CBOOOTHBIX SK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen HauamoMm ydeOHOro rojga OWOIMOTEKapb BbIAAET YYEOHHKHM HA KIJIACC KIACCHBIM
pykoBoguTensiM 1-11 kmaccoB mo rpaduKy, YTBEpKISHHOMY ITUPEKTOPOM IIKOJIBL. Bblgada
y4eOHOW TUTepaTyphl KJIACCHBIM PYKOBOIUTENIM (pukcupyercs B «KHure Bbiauu yueOHUKOBY» U
MOJITBEPKAACTCS MTOMUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs MWKOJIbI NMOJIy4aroT YU4eOHUKU U yuyeOHble 1mocodus u3 (oHna oubimoreku y
KJIACCHBIX PYKOBOJUTEJCH B Hauajae ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMM
ponutensiM 1-x kiaccoB U oOydaromumces 2-9 kinaccoB GUKCUPYETCsl KIACCHBIMU PYKOBOAUTEISIMU
B «BemoMocTH BeIIauM W BO3BpaTa yUeOHHKOBY» M TIOATBEPIKIACTCS JIMYHOW TTOAMUCHIO OJTHOTO W3
ponuteneil obydaromerocs B 1 kmacce, a Bo 2-11 kimaccax — TUYHON MOAMUCHIO 00yUYarOIIErocs.
«BemoMocTu BBIIAYM W BO3BpaTa Y4eOHMKOB» XpaHATCS B Oubmmoreke. KimaccHeie pyKoBOAUTENN
1-11 xmaccoB TpOBOAAT Oeceqy-WHCTPYKTaX OOYYaroIIMXCS CBOEro Kiacca W UX poauTeNei
(3aKOHHBIX MPEJICTABUTENIEH) O MPpaBUJIaX MOJb30BAHMS YUCOHUKAMH.

3.11. B uCKIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TMONYYarOT Y4eOHMKH y OHOIMOTEKaps.
YyeOuuku nns moaroroBku k OI'D um EI'D obywarommmes 9-x u 11-x KilaccoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJBKO TMPU HAIMYMKM HX B Oubnmoreke. Brimaua HeE0OXOIMMBIX
y4eOHUKOB Ha JIETHUH meproj] GUKCUPYeTCS B YUTATENbCKUX (POPMYISpax MO JTUUYHYIO MOAMKCH
o0ydJaronmxcs.

3.12. YueOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK U MCIOJIb30BaHHBIC paHee. B TeueHune oaHoOM
HeJenn 00yJaroIrecs JOIKHBI MPOCMOTPETh BCE YUEOHUKH U yueOHBIE TOCOOMS, BEIITAHHBIC UM B
TUYHOE Tonb30BaHue. [Ipu oOHapykeHHH [Ie(EeKTOB, MEIIAINUX BOCIPHUATHIO Y4eOHOTO
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOydYalOUIMMCS WM €ro POIUTENN (3aKOHHbIE
MIPEICTAaBUTENN) MOTYT OOpATUTHCS B OMOIHOTEKY JIsl 3aMEHBI €r0 IPYTUM. Y UeOHHUK MOXKET OBbIThH
3aMEHEH IpH ero Hanuyuu B ponae Oubnnotexu. [lo ucreyeHnn ykazaHHOrO cpoka MPETEH3UU 110
BHEIITHEMY BUJY U KauecTBY ydeOHHMKa OMOIMOTEKOW HE MPHUHMMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXkeHHble Je(deKThl B ClaBaeMbIX Y4eOHHKaX HECeT TOT OOy4alolIUMCS, KOTOPhIM HUMHU
MIOJIb30BAJICS.



3.13. B koHme y4eOHOro roja ¥ HpU IMepexojie 00ydarolerocs B TEUCHHE y4yeOHOro rojaa u3
IIKOJIBI B JPYTyI0 OOpa30BaTEbHYIO OpraHU3AIMI0 YYeOHMKH, y4deOHBIe MmocoOus, paboume
TETpaal W Y4EeOHO-METOAWYECKHE MaTepHalibl, MPEJAOCTABICHHbIE B JIMYHOE MOJH30BAHUE
o0yyaroImuxcs, BO3BpallaloTcsi B OMOIMOTEKy IIKOJIbl. B ciiyyae mopum win yrepu ydyeOHMKa,
y4eOHOro WM y4eOHO-METOAMYECKOTO MOCOOUs, MPEJOCTaBIEHHOI0 O0ydYalomeMycs B JIMYHOE
II0JIb30BaHKE, POJIUTENN (3aKOHHBIE IPEACTABUTENN) 00A3aHbl BOZMECTUTh yLIEpPO U BEPHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. O6yyaromuecs BBITYCKHBIX KJIACCOB IepeJl NOIyYeHHEM JTOKYMEHTa 00 OKOHYAHUM LIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOM (TI0 00XOTHOMY JIUCTY).

3.15. Bo3BpaT y4eOHHKOB B KOHIIE Y4EOHOTO I0ojia OCYIIECTBISETCS MO rpaduKy, COCTABICHHOMY
3aBeqyronieid OMONMMOTEKOW M YTBEP)KICHHOMY JHMPEKTOpPOM IIKombl. IlpueM y4eOHMKOB
IIPOU3BOUTCS:

« ot oOyyaromuxcs 1 — 8, 10 kmaccoB - KJIaCCHBIMU PYKOBOAUTEIISIMU;

« or oOywaromuxcsi 9 um 11 kmaccoB - 3aBenyromeid OHMONMMOTEKOW COBMECTHO C
KJIACCHBIMU pyKoBonauTensiMu. KiaccHbiii pykoBogutens obOecrneunBaer 100% siBKy
o0yyJaroImuxcs co BceMH yueOHUKaMH B COOTBETCTBUH € ITPa(PUKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM 110 X MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 OH0JIM0TedHOro oHaa
4.1. Cpox ucronb30BaHus yUeOHUKA HE MEHEE TISITH JIET.
4.2. BriObITHE YyueOHUKOB U3 (oH1a OMOIMOTEKH MTPOU3BOIUTCS IO IPUYUHAM:

«  BeTXOCTHU ((PU3HUECKUIT U3HOC);

*  YCTapesnoCTH MO COJIeP:KaHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIBCTB YTEPH).
B akTte 0 BBIOBITHHM (DUKCUPYIOTCS CBEACHHUS 00 y4eOHUKAx, UCKIIOYAEMBIX TOJBKO IO OJIHOM
MIpUYUHE.
4.3. Crniucanue yueOHHKOB IIPOBOAMUTCA HE PEXe OJHOro pasza B roA. Ha xaxnblil Buj crvcaHus
(«Berxuey, «YcrapeBiiye 0 COAEPKaHUIO», «Y TepsIHHbIE YUTATENSIMU») COCTABIISIETCS aKT B 2-X
9K3EeMILIApaxX, KOTOPBIA MOJIMUCHIBACTCS KOMUCCUEH U YTBEPKAAETCA JUPEKTOPOM IHIKOJbI. OauH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, NPYroi ImepenaeTcsl MoJ, PaclucKy B OyXrajaTepuio,
KOTOpasi MPOM3BOAMUT CHHCAHME C OanaHca IIKOJbI YKAa3aHHOM B aKTe€ CTOMMOCTH y4YeOHHKOB.
CrucanHbple MO aKTy YYEOHHUKHM CAAIOTCSI B COOTBETCTBYIOIIME OpraHM3allMM IO 3aroTOBKE
BTOPUYHOTO CHIpbA. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET IIKOJBI.
4.4. BpiObiTe yuyeOHMKOB M3 (oHma OuOIMOTEKH OQOpMISETCs aKTOM OO0 HCKIIOYEHUH U
OTpakaeTcs B KHHMI€ CYMMapHOIO ydeTa, a TakkKe B KapTOTeKe ydeTa yueOHHMKOB. BriObiTHE
y4eOHBIX MaTepHaIOB BPEMEHHOTI'O XPAHEHUS MPOU3BOJINUTCS B KOHIIE KaJI€HIaPHOIO rojia 1Mo akTy
C YKa3aHHeM MPUYUHBL: «MaTepuaj BpEMEHHOTO XPaHEHUSD.
4.5. AKTHl Ha cMCaHHE Y4eOHHUKOB BU3HMPYIOTCS WIEHAMU KOMHCCUHU 1O COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHl YTBEPIKIAIOTCSA JUPEKTOPOM IIKOIIBI.
4.6. CroucanHple TO akTy Y4YeOHHKH MOTYT OBITh HCIIOJIB30BAaHBI IS W3TOTOBJICHHS
JTUIaKTHYECKOTO MaTepuania, Ui pEeCTaBpallMOHHBIX pabOT WM MEePearoTCsl OPraHU3aIHsIM T10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOAAIIUXCS B YIOBIETBOPUTEIHLHOM COCTOSHUM,
MOCIIe CIIMCAHUSI MOXKET BBIIABATHCS 00YYAIOMIMMCSI JJIsl TIOJTOTOBKU K DK3aMEHaM, Mepe1aBaThCs
B yueOHbBIE KaOWHETHI WJIM UCTIOIB30BAHBI ISl PEMOHTA IPYTUX YUeOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C ICHCTBYIOLIMMH 3aIlpeLiaeTcs.

5. Yuer uTOroB ABH:KeHUsI OMOINOTEYHOr0 (POH/IA

5.1. Utorn nBwxeHust GOHMOB MOABOAITCS B KHUTE CyMMapHOTO ydera OubiamoredHoro (GoHaa
(WU IpyroM perucTpe CyMMapHOTO ydeTa, MPUHATOM B OMOIMOTEKE) Ha OCHOBAaHUU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JJOKYyMEHTOB.



5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBbHBIX TOKA3aTelis: COCTOSIIO Ha HAdalo Toja,
MOCTYITHJIO 32 T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBple MaHHBIE MO AJICKTPOHHBIM
CETEBbIM YJAJICHHBIM JOKYMEHTAM MPEACTABIISIOTCS CIECAYIOIMMUA TOKA3aTeNIIMH yUETHBIX
€IVHUIL. COCTOSIIO Ha HAadajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE TOJa, JOCTYI MPEKPAIICH B
TEUYCHUE I'0JIa, COCTOUT Ha KOHEI] I'oja.

6. IlpoBepka HATUYMA JOKYMEHTOB 0MOJIMOTe4YHOr0 GoHIa
6.1. O0s3arenbHas HHBEHTApU3aLKs IPOBOJUTCA B CIEAYIOIIUX CIydasX:
* IIpU CMEHE MAaTEepUAJIbHO OTBETCTBEHHOIO JIMIIA;
*  IIpH BBIABJICHUU (AKTOB XUIIECHUS WU IOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€ACTBMs, IOXapa WIM JpPYIMX 4Ype3BblYAHBIX CHUTYyaluil,
BBI3BAHHBIX OKCTPEMAIBHBIMU YCIOBUSAMU;
« 1pu nepenade Gponaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU pEOpraHu3alUM U JIUKBUIALMHA OMOIHOTEKH.
JU1a mpoBeeHUs IPOBEPOK AMPEKTOPOM 00pa30BaTEIbHON OpraHU3allMM Ha3HAa4yaeTcs KOMUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJAUTH MPEICTABUTEb OyXTalTEpHH.
6.2. IIpoBepka ¢oHIa B IIIIAHOBOM MOPSIIKE OCYIIECTBIIACTCS OAMH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEpIIACTCS COCTAaBJIEHHMEM aKTa O pe3yibTaTax
IIPOBEJICHUS MIPOBEPKHU HATMYMS JOKYMEHTOB yuyeOHOro (oHJa U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJIEHHOW npuuuHe. B akTe QukcupyroTcs cBeleHHs O
KOJIMYECTBE!
* JIOKYMEHTOB y4eOHOro ()oH/a 10 JaHHbIM yueTa;
¢ JIOKyMEHTOB, UMEIOILIUXCS B HAJIMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (OH/IE 10 HEYCTAaHOBJIEHHOM MPUUYUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JlaTa akTa O MPOBEACHUM IPEIbIIyIIEH MPOBEPKHU. AKT C
IPWIOKEHHEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIUMX II0 HEYCTAaHOBICHHOW IIPUYMHE,
MOJNKCHIBAETCA MIPeIceaTeNIeM U YIeHAMH KOMUCCUU U YTBEP)KIAETCS IUPEKTOPOM LIKOJBI.
6.4. llpu BbIIBIEHMHM B Ipolecce MPOBEpKH (oHAA OTCYTCTBYIOLIMX JIOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMI] YOBITKM II0 HEJOCTauy€ CIHUCHIBAIOTCA B
COOTBETCTBHUH C JEHCTBYIOIINUM 3aKOHOIATEIbCTBOM.

7. leJionpon3BOACTBO B OPraHU3alMU y4yeTa 6M0IH0Te4YHOro poHaa
7.1. Opranuzarusi paboThl ¢ JOKYMEHTaMH MO y4eTy OMOIMOTEeYHOro (JOH/Ia OCYIIECTBISETCS 0
IIpaBWJIaM BEJEHUS J1€JI0NPOU3BOJICTBA.
7.2. OCHOBHBIC JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, IOMIEKAT IOCTOSHHOMY
XPaHEHHUI0 KaK JOKYMEHTBhI CTporoi ordeTrHocTH. I[locTossHHO, 10 NUKBHUAAUMU OUOIUOTEKH,
XPaHATCS PErUCTPbl UHAUBUIYAJILHOTO U CYMMAapHOTO yyeTa JOKYMEHTOB OnOinoTedyHoro GpoHaa
(perucTpanoHHble KHUTH, HHBEHTApPHbIE KHUTH, KHUTH CYMMapHOTO ydeTa, YYeTHBIH KaTalor u
KaTaJIOTH).
7.3. B CcOOTBeTCTBMM C TpaBWIAMU OpPraHU3allMd TOCYJApPCTBEHHOI'O AapXHWBHOIO Jeja
YCTaHABIIMBAIOTCS CJEIYIOIIME CPOKM XPAHEHHUs JOKYMEHTOB, OOECHEYMBAIOIIMX Y4E€T U
COXPaHHOCTh (POH/IOB:
*  COIIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIaJHBIE, CU€Ta, OMHCH, CIHUCKM HAa MOCTYHAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIE aKThl HA JHUTEPATYypy, MOJYyYEHHYIO OecIulaTHO UM 0e3 COMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 ToJa;
* KHMIA y4eTa JUTepaTypshl, yTEPSIHHOW YNTATEIIMU U IPUHATON B3aMeH, — 3 To/1a;
* aKThl Ha CHUCAaHUE KHUT U MNEPUOAMYECKUX H3JaHHM, yYETHblE KapTOUKH, KHHIKHBIE
bopMyISIpBI CIIUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo ucTeYeHUH CPOKOB XpPAaHEHHs Y4YETHbIE JOKYMEHTHI MOJUIekKAT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSIKE.



7.5. Jlo oxoHUaHMs OuYepeJHON MPOBEpKU (OHIA XPAHATCS AKThl O pPE3yJabTaTax IMPOBEACHUS
MIPOBEPKH HATHYHSI TOKYMEHTOB OMOJIMOTEYHOTO (POH .

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHIA OOECIEYMBACTCS CO3AAHHMEM ONTUMAIIBHBIX YCIOBUH XpaHEHHUS H
UCIOJIb30BaHUS YUEOHUKOB, a TAKKE OXPAaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaneHue y4yeOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOIMM WMHCTPYKIUSM 1O OXpaHe
TpyJa U MoXKapHOH 0€30MacHOCTH.
8.3. @ony yueOHUKOB pacnoiaraeTcs ¥ yUUThIBACTCS OTAEIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU ¢oHIa Y4YeOHHKOB BO3JaraeTcs Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE U COXPAaHHOCTH BBIIAHHBIX YU€OHHUKOB B TE€UYEHHE Y4eOHOTO
roga HecyT oOydaromyecs, moJjb3yromuecss 3TuM (ouaoM. OHM >Xe, MPU HEOOXOIUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopud y4eOHHMKAa POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yliepO B COOTBETCTBUH C JCHCTBYIOIIUM 3aKOHO1ATEIbCTBOM.
8.7. B 1mensx KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHHKOB 00y4aromuMucs 2 pa3a B rojl (CeHTSIOph u
anpenb) OUONMMOTEKOW MPOBOIATCS BHIOOPOYHBIE PEWIBI MO MPOBEPKE COCTOSHUS yUECOHHKOB.
CBeznieHus 0 pe3ynbTaTax peia JOBOISATCS J0 KIACCHOTO PYKOBOAMTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpraram npoBepKH COCTaBIISIETCS aAKT.
8.8. Kpurepuu 1o mpoBepKe COCTOSHUS YICOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH yueOHHKa 00yUarolemMycs;

¢ HaJIMYKE BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXkKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HAIUCEH, NOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHHUIl, TOBPEXKICHUI MEePerUI€TOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaNMYUeE 3aKIaJ0K.

9. IlpaBuJjia noJib30BaHUA Y4eOHMKAMU VIS 00Y4AIOUIMXCS U POAUTeIei

9.1. Obyuarolecs UMEIOT MPaBO MOJIydyaTh YYEOHHKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 PpoHga OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH TOJ], HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOyYeHHs] OHU pacCUMTaHbl, Oe3 TpaBa Teperadyn W TpoJaXd. Bo3BpaT yueOHHKOB
rapaHTUpyeTCs POAUTEISIMU (3aKOHHBIMU IIPECTABUTEIISIMH).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKHU Y4E€OHMKOB peEIlAIoTCs depe3 OOMeHHO-pe3epBHBbIM (oHA mIKoN paifoHa (00iacTHOroO
LIEHTPA).

9.4. OGyuaromuecst TOJKHBI MOJMKMCATh KaX/bli y4eOHMK, MOJy4eHHbIH U3 (POHJA IIKOJIBHOM
oubnmorekn (yaeOHBIN 101, GaMUIIHs, UMS, KJIAcc).

9.5. YueOHUK JOHKEH UMETh JIOTIOTHUTENIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HENb3s MHUCATh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.]1.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh INIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE00X0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH TOKHBI BO3BpalaThcsl B OMOIHMOTEKY B yCTAHOBJICHHBIE CPOKH B KOHIIE Y4€OHOTO
roja, 0 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYCHHHM CPOKa
00y4eHus (0 MOTyIEHUs aTTecTara).

9.10. OGyuatommuecs, BHIOBIBAIOIINE B T€UEHUE YUEOHOTrO roja, o0s3aHbl cAaTh YUEOHUKU IMepen
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cinyyae nmop4M WiM yTepu yueOHUKOB oOydaromirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU MITH
PaBHOIIEHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIOMIUM OUOIHOTEKOM.



9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTb IIOJIyYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak
oOydJaromuecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJCTABUTEIH ).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE OMYCKAaTh MX 3arpsa3HEHUs
Y TIOpYH, MPUBOAAIIMUX K MOTepe HHPOpMALINK, YXYAIIAIOUINX YI000UYUTaEMOCTh, YCIOBUS YTCHHS
(ToTepst AIEMEHTOB M300pa)KCHUs, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0OoJiee CTpaHHWII,
CKJICMBaHHE CTPaHUIl U MOBPEXKJIECHUE TEKCTAa WM WIUTIOCTPALU MPH PACKpPBITHH, Aedopmarus,
MOTPETIaHHOCTh OJI0KA WK TIepeIuieTa).

10.2. Ilpu wucnosb30BaHUM ydeOHHWKA IEPBOTO T0jJa, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUW: YHCTHIM, IEJNBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIlIKa, yIJI0B NeperseTa, 0e3 oTphiBa neperiera oT 0J0Ka.

10.3. IIpu ucronp30BaHUM y4eOHUKA BTOPOTO-TPETHETO TO/A, OH JOHKECH OBITh ClIaH B IIKOJIBHYIO
OuOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJIbIM, JOMYCKAIOTCS HE3HAYUTENbHbIE
MOBPEXJICHHS: MOTYT OBITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He MOpBaH).
10.4. IIpu ucnonb3oBaHUHM y4eOHUKA YETBIPEX-TISTH JIET, OH JOJKEH OBbITh CIaH B IIKOJbHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JOIMYyCKaeTcsi HaApBIB Kopemika (He Oonee 1 cM. OT Kpas) W IMeperuiera B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Oosiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI ObITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1Mo MUpPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM /1eAITeIbHOCTH

11.1. IupexTop LIKOJIbI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMi0 padoThl M0 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOTr0 (POHAA IIKOJIBHBIX YYEOHHKOB, oOOecreueHre OO0yJarouIuxcs
y4yeOHUKaMHu, Y4eOHBIMH TMOCOOMAMHM, Yy4yeOHO-METOJUUYECKUMH MaTepualaMu, CpeAcTBaMHU
00y4eHHSI U BOCITUTAHUSI.

11.2. 3amectuTens JUpEKTOpa IIKOJbI MO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOIIMX TPOTpaMMaM OOYYEHHs, OCYIIECTBISIFOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMUecCKUMH paOOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTEIbHOCTH  Y4eOHUKOB, Yy4YeOHbIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajoB B
COOTBETCTBUM CO CIHMCKOM, OMNPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYMTEISIMHM U 3aBeIyIOLIUM
OMOIMOTEKON OCYILECTBISET KOHTPOJIb 32 BBHIIOJHEHUEM OOYyYaroUIMXcs €JUHBIX TPeOOBAHUN IO
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHHUKOB.

11.3. KraccHple pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTAaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Yy4yeOHOM KHHUre, 3a COCTOSHUE YYEOHHMKOB M Y4EOHBIX IOCOOMIA
oOyyaroluXxcsi CBOEro Kjacca B TEYEHHE Yy4eOHOro roja, CBOEBPEMEHHYIO BblIady (caauy)
y4eOHUKOB, YYEHBIX M Y4e€OHO-METOAMYECKMX NOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyroomuii OHOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMHpOpMamuu 00
00€eCreYeHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKHMHU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 paboThl OMOIMOTEKH MO BbIJJaue U BO3BPATy Y4eOHUKOB,
Y4eOHBIX TOCOOMH M Y4EeOHO-METOAMYECKUX MaTepUajoB OOYYAIOIIMMUCS, 33 COXPaHHOCTh
6ubnroTeyHoro GoHaa yueOHOM JTUTEpPaTypHI.

11.5. Poautenu (3aKOHHBIE MNPEACTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIyYEHHBIX YUCOHUKOB, YU€OHBIX MOCOOUHN M yueOHO-METOANYECKUX MaTEePUAIOB U
BO3MEUIAIOT UX yTpaTy WIH MOpuy OMOINOTEKE LIKOJIBI.



11.6. OGyuaromumecsi HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHMKOB, YUE€OHBIX NOCOOMH U
y4eOHO-METOIMYECKUX MaTePUAJIOB, MIOJYUYCHHBIX U3 (DOHA MIKOJIbHONH OMOINOTEKH.

12. 3ak0uuTe/IbHBIE N0JI0KEHUSI

12.1. Hacrosimee Ilonoxkenue o mKoIbHOM OMONMMOTEYHOM (OHAE, MOPSIKE ero (HOpMUPOBAHHMS,
y4dera, UCIOJIb30BaHMs U 00eCIIeUeHUs! COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [lemarorndeckoM COBETE MIKOJIBI U yTBEpKAaeTcs (OO BBOIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3alMK, OCYIIECTBRISAIONIEH 00pa30BaTeIbHYIO IEATEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHS, BHOCUMBbIC B HacTosiee [lonoxenue, ohopMIISIOTCS B
NMUCbMEHHOM (OpME B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoi
denepauuu.

12.3. Tlonoxenue o OubGamoTeuHoM (QoHae 00pa3oBaTEIbHONW OpraHU3allid MPUHUMAETCS Ha
HEOIpEICIEeHHbI CpoK. M3MeHeHuss u nonosiHeHus K [lojiokeHni0 NmpuHHUMAroTCs B NOPSIKE,
npeaycMoTpeHHoMm 1.12.1. nacrosimero [lomoxxeHust.

12.4. Tlocne mpussTHs [lonoxkeHus (WM W3MEHEHWH M JOMOJHEHUN OTICIBHBIX IYHKTOB W
pa3esioB) B HOBOM peaKluy Ipeablaylas peJakiiis aBTOMaTUYECKU yTPauuBaeT CUILY.
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